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Quy trinh gii thiéu viéc lam cho HSSV tot nghiép

QT.05/CTCTHSSV
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LAM CHO HSSV
TOT NGHIEP

M4 sb: QT.05/CTCTHSSV

Ngay ban hanh:
05/11/2015

L4An ban hanh: 01

1. Pon vi va ca nhdn c0O lién quan phdi nghién cizu va thuc hién dung cac ngi

dung cua quy trinh nay.

2. Ngi dung trong quy trinh nay c6 hiéu luc thi hanh theo si chi dao cua Hiéu

trucng Trwong Cao Pang Ky Thudt Cao Thdng.
3. Mdi don vi duroc phat 01 ban (c6 dong ddu kiém soat). Cac don vj khi c6 nhu

cau bo sung thém tai ligu, @é ngh; lién hé véi thur ky 1SO d@é ¢ ban dong dau kiém
soat. Can bg, vién chirc duwoc cung cap file mém trén mang néi bo dé chia sé thong tin

khi can.

NOI NHAN: (ghi rd nei nhdn réi danh dau X 6 bén canh)

X Hi¢u truong
X Pho Hi¢u trudng
X Cac don vi phong, khoa

THEO DOI TINH TRANG SUA POI (tinh trang sira déi S0 véi bén triwde do)

Trang

Hang muc stra doi

Toém tat ngi dung hang muc
stra doi
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Quy trinh gii thiéu viéc lam cho HSSV tot nghiép QT.05/CTCTHSSV
1. MUC PICH , q ‘ o
Ho6 trg HSSV tim kiém viéc lam phu hop, 6n dinh, dong thoi phat trién moi quan hé

gitra CAC doanh nghiép v&i nha truong.

II. PHAM VI AP DUNG ,
Ap dung doi véi tat ca HSSV tot nghiép tai truong. Cac don vi, C4 nhan trong

truong cé trach nhiém phéi hop véi Phong Cong tac Chinh tri-HSSV dé gisi thiéu viéc
1am cho HSSV t6t nghiép, két ndi voi cac doanh nghiép hd tro viée 1am cho HSSV.

I11. TAI LIEU VIEN DAN
Quy dinh nhi€m vy, chirc nang ctia cac Phong, Khoa trong Nha truong.

IV. THUAT NGU VA TU VIET TAT
4.1 Giai thich thuat ngir (khéng cd)
4.2 Tir viét tat

-CTCT Cong tac chinh tri
- HSSV Hoc sinh sinh vién
- GVCN Giao vién chi nhiém
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Quy trinh gidi thiéu viéc lam cho HSSV 1ot nghiép
V. NOI DUNG QUY TRINH
5.1 Luu do

QT.05/CTCTHSSV

Chiu trach nhiém

Thue £ Cac budc thuce hién M@ ta/ Tai liéu lién quan
on Phoi hop
hién
, 511
Nhan Cac co - Tiép nhan nhu ciu tuyén dung cua cac
vién quan, Iiép nhan co quan, doanh nghiép hang ngay bang
Phong do}?nh nhu cau tuyén dung email, thu tin, fax. (M?lu 01-
CTCT fiﬁ leelf QT.05/CTCTHSSV)
HSSV dgng - Cubi ngay tong hop, trinh Trudng
i Phong CTCT HSSV.
Truong v 512 S 7
Phong Xem xét thong tin - X\emA xetk thon% tin cia nha tuyén dung
CTCT nhu cau tuyén dung va yéu cau tuyén dung.
HSSV
Nhan 513 S . )
vian Thér;' b2 - Béng. thong tin yéu cau tuyen dung 1én
Phong U G tg i g website (trang V1§c lam cua Phong
CTCT ?u I?S]eSnV ung CTCT HSSV); giri ve cic Khoa, Bo
HSSV en moén; gui dén hop thu dién tir (email)
cua HSSV.
514
A N v - Nhan phan hoi cia HSSV vé tinh trang
N.hAan Nh;a Nhan phan hdi cua viéc lam sau khi tot nghiép qua website,
P‘(}'?” guyen nha tuyén dung va HSSV | | (MAu 02-QT.05/CTCTHSSV)
CTO(?_? Hslslr\l/gj[ 5t - Tiép nhén thong tin phan }1(“)i cua cac co
HSSV nghiép quan, doanh nghiép vé chét luong
' HSSV tot nghiép qua website, (Mau
03-QT.05/CTCTHSSV)
515
. - Tong hop thong tin phan hdi vé chat
N.hAan lugng HSSV cua cac co quan, doanh
p\ﬁlgr:] Bao céo tong hop. nghiép. (Mau 04-QT.05/CTCTHSSV)
or cg Luu hd so. - Panh gia ty 1¢ HSSV t6t nghi¢p tim
HSSV dugc viéc lam. (Mau 05-QT.05/
CTCT HSSV)
- Luu ho so.
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Quy trinh gigi thiéu viéc lam cho HSSV tot nghiép

5.2 M6 ta quy trinh dang bang

QT.05/CTCTHSSV

STT | Cong viee | \euol Quy trinh thyc hi¢n Biéu miu
j thuc hién
Tiép nhan Nhan‘ vien Tiép nhan nhu ciu tuyén dung ciia cic co quan, doanh nghiép hang x
5.2.1 A Phong N . RPN ’ ' Mau 01-QT.05/
nhu cau cTCT ngay bang email, thu tin, fax. CTCT HSSV
tuyén dung HSSV - Cudi ngay tong hop, trinh Trudéng Phong CTCT HSSV.
Xem xét Trudng
5.2.2 tﬂﬁﬂ%g} CP:T_}_OS_QI]_ - Xem x¢ét thong tin ctia nha tuyén dung va yéu cau tuyén dung.
tuyén dung HSSV
Thong;tm Nhan‘ vien . Ding thong tin yéu cau tuyén dung 1én website (trang viéc 1lam cta
5.2.3| nhucau Phong Phone CTCT HSSV): ot vé c4 NN
2 ong ); gui ve cac Khoa, B0 mon; guri dén hop thu
tuyén dung cTeT dién tur (email) cia HSSV
den HSSV HSSV ' '
Nhén thong
tin phan hoi | Nhanvién | - Nhan phan hdi cua HSSV vé tinh trang viéc lam sau khi tbt nghiép Mau 02-QT.05/
5.2.4| cuanha Phong (thdng qua website) CTCT HSSV)
tuyén dung CTCT - Tiép nhéan thong tin phan hdi clia cac co quan, doanh nghiép vé chat Mau 03-QT.05/
va HSSV HSSV luong HSSV tét nghiép (théng qua website). CTCT HSSV)
t6t nghiép
BA0 C40 Nhan vién | - Tong hop thong tin phan hoi vé chat lwong HSSV ctia cac co quan, Mau 04-
5.25 tne h Phong doanh nghiép. ’ QT.05/CTCT HSSV,
Lu'ugh 605(; CTCT - Danh gia ty 1¢ HSSV tot nghiép tim dugc viéc lam. 05-QT.05/ CTCT
HSSV | - Luu ho so. HSSV
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Quy trinh gii thiéu viéc lam cho HSSV tot nghiép QT.05/CTCTHSSV

VI.HO SO
STT Tén Hb so Don h mhin - Noilwu | Tngigian lwu
Tong hop thong tin phan hoi|  Nhan vién \
1 vé chat lwong HSSV cua cac| Phong CTCT Phoﬂgsg\}- T Dai han
' co quan, doanh nghi¢p HSSV
Téng hop déanh gia ty 18 Nhan vién .
HSSV tét nghiép tim duoe | Phong CTCT | " nong CTCT Dai han
2. N HSSV
viéc lam HSSV
Cong van tuyén HSSV tét Nhan vién .
3. nghiép cua cac co quan, Phong CTCT Phoﬂ%g\}- T Dai han
doanh nghiép HSSV

VIL PHU LUC

STT M3 s Tén bié¢u miu
1 Mau 01-QT.05/CTCTHSSV | Coéng van tuyén HSSV t6t nghiép
2 Miu 02-QT.05/CTCTHSSV Khéf sé:[ vé tinh trang viéc lam sau khi tdt
nghi¢p cua HSSV
N Kh7 ’ A h/( 1 H A h-A 5 ’
3 Mau 03-QT.05/CTCTHSSV 4o sat ve chat Uf{ng SSV t6t nghi€p cua cac
co quan, doanh nghiép
4 x Tong hop thong tin phan hoi vé chat |
Mau 04-QT.05/CTCTHSSY | o8 hop thong tin phan hot ve chat fuong
HSSV cua cac co quan, doanh nghiép.
5 < Tong hop déanh gia ty 1é HSSV t6t nghiép ti
Miu 05-QT.05/CTCTHssy | one hop danh gid ty ¢ HSSV tot nghicp tim
duoc viée lam.
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